Thu tuc dang ky khai sinh

Thong tin chung

Linh vuec: HJ tich

Co quan truc tiép thwe hién Cép xi

TTHC:

Co quan c6 thim quyén quyét Uy ban nhan dan xi

dinh:

Noi tiép nhén: B phan Tiép nhan va tra két qua - UBND x4, phuong, thi trin.

Thaoi gian tiép nhin: Tir thir 2 dén thir 6 va sang thir 7 hang tuan (trir cic ngay nghi L& theo quy
dinh)

Thoi han giai quyét: Ngay trong ngay (truong hop nhén hé so sau 15 gio ma khong giai quyét
duogc ngay thi tra két qua trong ngay lam viéc tiép theo.)

Phi, 1€ phi:

- 5.000 dong/truwong hop doi véi dang ky khai sinh khéng ding han.
- Mién 1¢ phi d6i véi trieong hop khai sinh ding han; nguwoi thudc gia dinh c6
cong voi cach mang, nguoi thudc ho nghéo,; nguoi khuyét tat.

Trinh tw thwe hién

- Nguoi ¢6 yéu cau dang ky khai sinh ndp ho so tai Bo phén tiép nhan va tra két qua cua Uy ban nhdn dan cép x4
c6 tham quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bo hd so, ddi chiéu thong tin trong T khai va tinh hop 16 ctua
giay to trong ho so do nguodi yéu cau ndp, xuat trinh.

- Néu ho so diy du, hop 18, nguoi tiép nhan ho so viét giéy tiép nhan, trong d6 ghi 16 ngay, gid tra két qua; néu hd
so chua day di, hoan thién thi hudng dan ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong
thé bd sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu rd loai gidy td, ndi dung can
bo sung, hoan thién, ky, ghi 1 ho, chit d¢€m, té€n ctia nguoi tlep nhéan.

- Néu h6 so sau khi da dugc huéng ddn ma khong duge bd sung ddy du, hoan thién thi ngudi tiép nhan tir chdi tiép
nhan hd so va lap van ban tr chdi tiép nhan hd s0, trong d6 ghi 1o 1y do tur chéi, ky, ghi r6 ho, chit dém, tén cla
nguoi tiép nhan.

- Ngay sau khi nhan du glay to theo quy dinh, néu thiy thong tin khai sinh day du va phu hop, cong chirc tu phap -
hé tich bao cao Chu tich Uy ban nhan dan cdp xa. Trudng hop Chu tich Uy ban nhan dan cip xi dong y giai quyet
thi cong chire tu phap - ho tich cip nhét théng tin khai sinh theo hudng din dé 1ay S6 dinh danh ca nhén (d6i véi
cac dia phuwong da trién khai cp S6 dinh danh ca nhéan khi dang ky khai sinh), ghi ni dung khai sinh vao S6 ding
ky khai sinh, cung nguoi di ding ky khai sinh k¥ tén vao S6. Chu tich Uy ban nhan déan cap xi ky Gidy khai sinh
cap cho ngudi duoc dang ky khai sinh.

* Lwu y:


https://tthc.thuathienhue.gov.vn/Content/Thutuc/linhvuc?iLinhVuc=217
https://tthc.thuathienhue.gov.vn/Content/Thutuc/donvi?iDonVi=2

+ Truong hop nguoi yéu cau ndp gidy to 1a ban sao dugc cp tir sd gbc hodc ban sao dugc chimg thyc tir ban chinh
thi ngudi tiép nhan hd so khong duoc yéu cAu xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhin ho so kiém tra, ddi chiéu ban chup vé6i ban chinh va ky vao ban chup x4c nhan
vé viéc di dbi chiéu noi dung gidy to d6, khong duoc yéu cdu ngudi di dang ky ndp ban sao cé chimg thuc gidy to
do.

+ Trudng hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém kiém tra
gidy to xudt trinh, dbi chiéu voi thong tin trong To khai va tra lai cho ngudi xuét trinh, khong duge yéu cau ngudi
dang ky ho tich ndp thém ban sao gidy to 6. Nguoi tiép nhan co thé chup 01 ban gidy to xut trinh hodc ghi lai
thong tin ciia gidy to xuat trinh dé Iuu ho so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhin dung, du ho so dang ky h¢ tich theo quy dinh cta phap luat ho tich,
khong dugc yéu cau nguoi dang ky hd tich nop thém gidy to ma phap luét hé tich khong quy dinh phai ndp.

Cach thire thuce hién:

- Ngudi ¢ yéu cau diang ky khai sinh tryc tiép thuc hién hodc uy quyén cho nguoi khac thuc hién viée dang ky
khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh co6 thé truc tiép ndp hd so tai Bo phéan tiép nhén va tra két qua cua Uy ban
nhan dan cap xa c6 tham quyén hodc gui ho so qua hé thong buu chinh.

Yéu ciu thém

Khong

Ho so kém theo
Tén hd so MAu tai vé
T khai ding ky khai sinh theo mau (Ban chinh) Tai vé

Bén chinh Giay chung sinh; truong hop khong c6 Gidy ching sinh thi ndp van ban cua nguoi lam
ching xac nhan vé viéc sinh; néu khéng c6 ngudi lam chig thi phai c6 giay cam doan vé viéc sinh
(Ban chinh)

Trudng hop tré em bi bo roi thi phai ¢6 bién ban vé viée tré bi bo roi do co quan c6 thim quyén lap
(Ban chinh)

Trudng hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban xac nhén ciia co so y té da
thyc hién k¥ thuat ho trg sinh san cho vi¢c mang thai hd (Ban chinh)

Vin ban iy quyén theo quy dinh ciia phap luat trong truong hop uy quyén thuc hién viéc ding ky
khai sinh (Ban chinh)

* Gidy to phai xuat trinh: - HO chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va théng tin ¢4 nhan do co quan c6 thim quyén cép, con gia tri st dung
dé ching minh vé nhan than cua ngudi co yéu cau dang ky khai sinh; - Gidy to chimg minh noi cu
tra dé chimg minh thim quyén dang ky khai sinh; truong hop cha, me cua tre da dang ky két hon thi
phai xuat trinh Gidy ching nhan két hon (trong giai doan Co so dif liéu quoc gia vé dan cu va Co s&
dir li€u ho tich dién tir toan quoc chua duoc xay dung xong va thuc hién thong nhét trén toan quoc)

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg thyc cac gidy
t& phai xuét trinh néu trén. (Ban chinh)
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